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CPD Policy & Contributor’s Credit Guide

This policy establishes how Continuing Professional Development (CPD) credits are awarded to
contributors engaged in certification scheme development activities for the Digital Trust Center of
Excellence (DTCoE). It ensures transparency, consistency, and alignment with recognized international
standards (e.g., ISO/IEC 17024), as well as requirements of leading professional certification providers,
(e.g. ISACA, ISC2)

1. Purpose

The DTCoE recognizes that contributors are engaging in activities that directly enhance professional
knowledge, competence, and the overall quality of the digital trust profession. This policy formalizes
how CPD credits are calculated and documented.

CPD credits ensure that professionals keep up to date with the latest advancements and standards in
their fields, promoting ongoing learning and professional development. This is important in dynamic
industries such as cybersecurity, and especially in accelerating niches such as digital identity and trust
services, where new technologies and threats continuously emerge.

2. Credit Calculation Formula

Base Rule:

1 CPD credit = 60 minutes of structured contribution time (excluding breaks).

0.5 CPD credit = 30 minutes of contribution.

Minimum eligible activity = 30 minutes.

Formula: CPD Credits = Total Contribution Minutes + 60

4. Calculation Rounding & Caps

Rounding: to nearest 0.25 credit (15 minutes).

Daily cap: 7.5 credits/day (accounting for breaks and realistic workload).

Annual cap: none (all contributions are creditable).

3. Qualifying Activities

3.1 Job Delineation

Contributors may earn CPD credits by contributing to the development and validation of role profiles,
job task analysis studies, or similar activities that maintain the relevance of DTCoE’s certification

schemes:

e Credits = total documented working time + 60.
e Evidence: agenda, attendance, facilitator sign-off, draft KSTs/blueprints.
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3.3 Item Development

Contributors may earn CPD credits for contributing to the development of assessment items for
DTCoE’s certification schemes, per the rules below:

e 2 credits per accepted operational item.
e 1 credit per accepted pretest/beta item.
e Evidence: item list with IDs, acceptance log, psychometric approval.

3.4 ltem Review

Contributors may earn CPD credits for contributing to the review/evaluation of assessment items for
DTCoE’s certification schemes:

e Credits = documented review time + 60.
e Optional: +0.5 credit for pre-reading (per 30 minutes, capped at 1 per meeting).
e Evidence: meeting minutes, reviewer roster, tracked time.

3.5 Standard Setting & Exam Forms Assembly

Contributors may earn CPD credits for participation in standard setting studies, cut-score workshops,
and exam form assembly or review activities, per the rules below:

A. Standard Setting:

e Credits = panel working time + 60.
e Evidence: agenda, attendance, method documentation, form IDs.

B. Exam Forms Assembly:

e Credits = working time + 60.
e Evidence: roster, outputs (form matrix, flagged items list).

4. Equivalence with External Systems

DTCoE CPD credits are equivalent to CPE hours (ISACA, ISC2).

For the purpose of this certification scheme, CPD credits are calculated on the basis of one credit per
hour of qualifying continuing education. Accordingly, one ANSI/IACET Continuing Education Unit
(CEU), equivalent to ten contact hours, will be recognized as ten (10) CPD credits.

5. Contributor ‘s Credit Guide (Quick Reference)

5.1 Activity Overview

Activity Type Credit Award Evidence Required

Job Task Analysis, | 1 credit per 60 minutes Agenda, attendance, outputs
Blueprinting

ltem Writing 2 credits per accepted operational item Acceptance log, item IDs
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Item Review

1 credit per 60 minutes (+0.5 for pre-
reading)

Meeting minutes, roster

Standard Setting

1 credit per 60 minutes

Agenda, attendance, method
doc

Form Assembly

1 credit per 60 minutes

Roster, outputs

5.2 Examples

1. Job Delineation workshop: 6 hours of net work = 6.0 CPD credits.
2. ltem writing day: 5 operational items accepted = 10.0 CPD credits
3. Item review session: 3.5h review + 30m pre-reading = 4.0 CPD credits
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